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NOAA COMMISSIONED OFFICER BILLET DESCRIPTION

TO: DIRECTOR, COMMISSIONED PERSONNEL CENTER, CPCTO: DIRECTOR, COMMISSIONED PERSONNEL CENTER, CPC
FROM:
ROUTING CODE:
ADDRESS:

PHONE NUMBER:

THRU (Liaison Officer):

BILLET TITLE:                                 BILLET #: 

RANK REQUESTED: (0-2. 0-3, 0-4, etc.)     

GS/GM EQUIVALENT:                               

(This block to be completed by liaison officer)
IS THIS A NEW BILLET:                    YES                      NO
BILLET PRIORITY:               A,           B,           C,          R

IMMEDIATE SUPERVISOR: TITLE: PHONE NUMBER:

EDUCATIONAL REQUIREMENTS:

OTHER QUALIFICATIONS (INCLUDE PARTICULAR SECURITY CLEARANCES, SKILLS, ETC...)

1. GENERAL DESCRIPTION OF BILLET:

2. DUTIES AND RESPONSIBILITIES:
a. Is this a supervisory billet?          YES          NO
b. If so, state number and grade of personnel supervised.   Number:                         Grade(s):

                                                                                                                                                                                                                

http://www.noaacorps.noaa.gov/bdindex.html


3. CAREER DEVELOPMENT OPPORTUNITIES:

4. ADDITIONAL COMMENTS:

SIGNATURE OF SUPERVISOR: DATE:


	Liaison Officer: Commander Paul D. Moen
	From Name: 
	Routing Code: 
	Address: National Geodetic Survey Remote Sensing DivisionSSMC3 N/NGS3 1315 East West Highway Silver Spring , MD  20910
	Telephone Number: 713-2663
	Telephone Extension: 
	Billet Title: Executive Officer-Remote Sensing Division
	Billet Number: 7191
	Rank Requested: 05
	GS_GM Equivalent: 14
	New Billet_Yes: X
	Immediate Supervisor: Captain Jonathan W. Bailey
	Title: Chief, Remote Sensing Division
	Supervisor_Telephone Number: 713-2663
	Supervisor Telephone Extension: 
	Educational Requirements: Educational requirements of secondary or advanced degrees in management, remote sensing, photogrammetry, or recognized NOAA technical discipline.  Completed OPM or accredited University management and supervision of personnel.  Completed tour as XO or Mission and Aircraft Commander.  Demonstrated management ability in aviation or another NOAA program. 
	Other Qualifications: Must be able to qualify for system high security clearance.  Previous assignment in Remote Sensing, either fixed shore billet or aviation assignment. FAA ATP certificate desired but not essential.
	Billet Description: This is an fixed shore billet.  The incumbent will be responsible to the Chief, Remote Sensing Division for management of the Division's day-to-day activities, personnel, program, research and development, and technology validation for the Coastal Mapping Program and the Airport Survey Program.  The incumbent will assume duties as Acting Division Chief during the absence of the Division Chief.  Due to the expanding role of the Chief position, the incumbent may be required to function as acting Chief for several weeks at a time. The incumbent will be required to draft and maintain the Division's yearly budget; handle a variety of personnel actions including all COOL announcements; work with the Division Chief and the Branch Chiefs to develop yearly production milestones; develop and manage the research and development plan for the Division. Additionally the incumbent  will be responsible to asses annual aircraft usage and future replacement  for the RSD research and development programs. The incumbent will be responsible to draft and administer several contracts for Coastal and Airport mapping production work, personnel, and research and development. The incumbent will be responsible to make presentations in-house, at conferences and workshops.
	Supervisory Billet_Yes: x
	Supervisory Billet_No: 
	If Supervisory Billet_Number: 50
	If Supervisory Billet_Grade: GS 05 - GS 14
	Duties and Responsibilities: Division Management:- Assist in determining, evaluating, and setting short and long term goals for the Division.- Analyze and provide input on time phased program plans for short and long range goals.Program Management:- Assist in the development of production schedules.  Work with the Branch Supervisors in the assessment of work flow and related issues.Personnel Management:- Periodically evaluate the balance in resource allocation and effective use of all personnel resources.  Provide the RSD Chief with assessments.- Act as the RSD liaison with NGS Staff on personnel staffing, recruitment and other related matters.  Research and Development and Technology Validation:
	Career Development Opportunities: The incumbent is afforded the opportunity to gain experience and knowledge in management (personnel and budget), outreach, contracting, research and development etc. via the following activities:- Assist with management studies.- Participate in high school or college outreach programs for the purpose of promoting technology and establishing new points of contact.-	Provide assistance to RSD Staff and Branch personnel on program related issues based on program experience.  Provide analysis of potential problems, and support/testimony whenever deemed necessary.- Evaluate programs for balance between contributions toward Division goals and resource allocation, especially the impacts on production goals.- Develop scope of work statements and NOS Supplemental Specifications for contract initiatives.  Interact with the USACE and the FAA contractors for the completion of projects in coordination with other Division personnel.-	Ensure performance planning and employee appraisals realistically cover duties and measure employee accomplishments.  Adhere to established appraisal cycle schedule and ensures adherence to applicable regulations.- Through the equitable provision of training opportunities and work assignments, ensure equal opportunity for employee advancement to his/her employees’ complaints in a timely manner.- Coordinate and execute total quality management, productivity enhancement, internal controls and privatization activities as appropriate.- Maintain a knowledge of the state-of-art technology to ensure program goals are met using the most efficient technology and procedures available to RSD.  Recommend procedural and equipment changes to improve Branch efficiency and productivity.- Broaden personnel knowledge base by attending professional meetings and/or join professional organizations associated with the photogrammetry, cartography, and geodesy disciplines.
	Additional Comments: Continued from section 3.- Take advantage of professional training courses offered at local universities or sponsored by the agency or professional organizations.- Investigate the potential utility of photogrammetry for application in the activities of other internal and external offices.-	Respond to requests from other government agencies and the general public, and uses the opportunity to advance photogrammetric techniques for new purposes.-  Coordinate the effort to create and or update necessary RSD manuals for Division wide procedures and requirements as well as contract Statements of Work.
	Supervisor Signature Date: 05/15/2001
	New Billet_No: 
	Billet Priority_A: X
	Billet Priority_B: 
	Billet Priority_C: 
	Billet Priority_R: 
	Return to Billet Description List: 


